
Application Document Checklist 
Please send all applicable documents one business day prior to your appointment to 

team@thezeiglerteam.com or fax to 888‐587‐4141. All items are required from the borrower to both 
process and approve your loan. 

Application Data 
 Completed page two of Application Document Checklist – residence history, employment, insurance info 

 Copy of valid/unexpired Driver’s License AND  Social Security Card 

 include copy of back if renewal sticker is present 

 if social security card is not available, a Passport will suffice

 If applying for VA loan: 

 Copy of DD214 showing Discharge Status 

 Original Certificate of Eligibility, if available

 If previously used VA eligibility, provide previous address and loan number 

 Bankruptcy Documents – all Schedules and must show Discharge Date 

 Divorce Decree – all pages or separation agreement if not legally divorced 

Income

 Most recent 30 days of paycheck stubs for all employment 

 Documentation for any other type of income 

 Social Security / Pension / Child Support / Disability / Interest

 Copy of recent Award Letter evidencing monthly amount received and eligible duration 
Copies of  2017, 2018 & 2019 Personal

Tax Returns Page 2 of the 1040 must be signed 

 If an extension has been filed, please provide evidence of extension & proof that tax liability has been paid
 Copies of ALL  2018 & 2019 W2's/1099s 

  2017 & 2018 Business Tax Returns: 2019 If you have them completed
 Complete K‐1’s / Partnership Returns, if applicable

 Corporate Tax Returns, if applicable

 Year‐to‐date Profit & Loss and Balance Sheet, if applicable

Assets

 Most recent two months of ALL bank statements: 

 All pages even if blank

 Must be in statement format, no internet/transaction history printouts

 Full account number must be visible, no information redacted

 Most recent two months of ALL retirement statements: 

 Stocks / Bonds / IRA / 401k

 If quarterly, most recent quarter 

 All pages even if blank

 Must be in statement format, no internet/transaction history printouts

 Full account number must be visible, no information redacted

 If you’ve sold a property in the last 3 months: 

 Copy of the HUD‐1 Settlement Statement or Contact info for the Escrow Officer

For ALL properties currently owned Primary Residence, Second Homes, and/or Rental Properties:
 Most recent mortgage statement(s)
 Most recent Homeowner Insurance Policy Statement(s)
 Most recent HOA Statement or balance history stating property address and monthly dues

 If rental properties, copy of valid Lease Agreement 

 If pending sale, copy of Sales Contract / Listing Agreement 

 If refinancing, a copy of the Current Note & Payoff Statement 

Property Info ‐ For purchases

 Copy of the Earnest Money Deposit Check & Evidence to show it has cleared 

 If receiving a Gift for the Down Payment: 

 Signed Gift Letter from the donor

 Proof that the donor has the ability to gift those funds

 Full contact information for the Homeowner Insurance Agent you wish to use on the new property 
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Application Document Checklist Please             
send all applicable documents one business day prior to your appointment to    

team@thezeiglerteam.com or fax to 888‐587‐4141. All items are required from the borrower to both process 
and approve your loan. 

Residential Information 
         

Full Address Begin Date 
(MM/YY) 

End Date 
(MM/YY) 

Payment 
Amount 

Owned, rented or 
living rent free? 

Employment Information 
          

Employer Name & Telephone  Position/Title   Begin & End Date 
  (Month & Year) 

Hourly/Salary 
Amount 

Full Address 

Homeowner’s Insurance Info 
Homeowner’s Insurance Company: 

Insurance Agent’s Name: 

Insurance Agent’s Phone Number: 

Insurance Agent’s Email: 

Date of Birth 
Please provide yours, as well as any dependents’ under the age of 18 

Email Address Used for Social Media Websites 

--Please provide the last 2 full years of residential history--    

--Please provide the last 2 full years of employment history--
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